
Secretary: Susan Jack, Wester Upper Urquhart, Gateside, Fife, KY14 7RW 

 
Gateside and District 

Community Association 

  

 

 
Memorial Hall Booking Form 

 

Name of 
Hirer 
 

 

Address 
 
 
 

 
 

Telephone 
 

 E-mail  

Date of 
Function 

 

Time of 
Function 

From  To  

Type of 
Function 

 Number 
Attending 

 

Do you require any of the following:  
Cooker Y / N Crockery Y / N Chairs Y / N 

Number: 
Card 
Tables 

Y/ N 
Number: 

Large Tables Y / N  
Number: 

Is a Licence Required for: 
Consumption of Intoxicating Liquor 
Has this been Obtained 

Yes / No 
 
Yes / No 

Deposit  Please enclose cheque for £50  
Hire 
Charge 

Please enclose separate 
cheque - £8 per hour  

Amount  

Cheques should be made payable to the Gateside Community 
Association 
I have read the conditions of hire on the reverse of this form and agree to be 
bound by their terms. 
 
Signature of hirer:                                                   Date: 
Return Form to: Emma Morgan, Treasurer, Gateside Community 
Assn., Wester Upper Urquhart Cottage, Gateside, KY14 7RW 



Secretary: Susan Jack, Wester Upper Urquhart, Gateside, Fife, KY14 7RW 

 
Memorial Hall Conditions of Hire 

 
 

1. The Hirer will, during the period of the hiring, be responsible for the supervision of 
the Hall and its fabric and contents, and for ensuring their safety from damage 
however slight  

2. The Hirer will, during the period of the hire, be responsible for the conduct of all 
persons using the Hall and its grounds 

3. The Hirer will be responsible for the supervision of all those under 16 who are 
using the Hall and for ensuring that there is sufficient responsible adult help.  
Once in the Hall, no one is allowed off the premises until the end of the event.  
Transport should be available for those attending the event and they must not be 
permitted to wander in the village 

4. The Hirer shall indemnify the Community Association for the cost of repair of any 
damage done to any part of the Hall or its grounds or the contents of the Hall 
which occurs during the period of hire or as a result of the hire.  An amount of £50 
in cheque form is required as a deposit.  If any breakages, or acts of vandalism 
occur in the Hall or if the Hall is left in an unsatisfactory condition, it will be at the 
discretion of the Community Association to use some or all of the deposit towards 
the expenses incurred.  The deposit cheque will be returned after the function if 
the Hall and its contents are left in a satisfactory condition 

5. The Hirer shall be responsible for obtaining any licences that may be needed for 
the consumption of intoxicating liquor and for the observance of all other 
regulations appertaining to the premises as stipulated by the Fire Authority, the 
Local Authority of the Community Association 

6. If the Hirer cancels the booking more than 7 days prior to the function, any hiring 
fee paid will be returned.  If the Hirer wishes to cancel the booking less than 7 
days before the date of the event and the Community Association is unable to 
secure a replacement booking, the Community Association will decide if the hire 
fee will be refunded or not.   

7. At the end of the hiring, the Hirer shall be responsible for leaving the Hall and its 
grounds in a clean and tidy condition and any items moved from their usual 
positions properly replaced 

8. If any sound system is used during the period of hire, the Hirer is responsible for 
ensuring that the sound is kept at a reasonable level. 

9. Any changes to the heating of the Hall must be dealt with by the Hall Keeper and 
not by any person using the Hall. 

Gateside Community Association 

October 2006 

 


